Grace Christian Preschool 

Parent Handbook
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This parent handbook will provide you with information concerning the policies and procedures of Grace Christian Preschool.  Please read through this information carefully and contact us with any questions or concerns you may have.

Sincerely,

Staff of Grace Christian Preschool

“But Jesus called them unto Him, and said, “Suffer little children to come unto me, and forbid them not; for such is the kingdom of God” Luke 18:16

Mission Statement


In I John 4:8, we are told that “God is love” and we know that Christ himself deeply loved and appreciated children.  Based on these simple truths, the foundational goal of Grace Christian Preschool is to share the love of Jesus Christ in a warm, nurturing environment while providing developmentally-appropriate activities for spiritual, physical, academic, and social growth.

Our Church


Grace Gospel Church has a deep desire to spread the Good News of God’s love to all people. Our heart for missions is evident in the many ministries supported by the church. These various ministries were established to “serve Christ by serving others.”


The preschool was created to share the love of Jesus Christ with the church and community and to provide developmentally appropriate activities in the areas mentioned above in the mission statement. The Preschool Board of Directors is the decision-making body responsible for addressing the needs of and providing guidance to the preschool program. The preschool is one part of the active youth and children’s ministries at Grace Gospel Church.


If you do not have a home church, we would love to have you join us in worship.




Sunday Morning
9:30 a.m. 
Worship Service







10:30 a.m. 
Sunday School




Sunday Evening
6:00 p.m.
Evening Worship




Wednesday Evening
6:30 p.m.
Olympian Youth Program







7:00 p.m. 
Bible Study and Prayer

Nondiscriminatory Statement


The Grace Christian Preschool is operated on a nondiscriminatory basis in regard to race, color, gender, religion, national origin, and disability, except insofar as the child’s needs cannot be met by the facility.
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Biblical Doctrine


The following truths are used as the foundation for the academic curriculum of the Grace Christian Preschool.


*God is love. (I John 4:8)


*God created the entire universe. (Genesis 1:1)


*Jesus is God’s Son and came to Earth to live as a perfect man. 

(I Corinthians 5:21)


*All people are in need of a Savior. (Romans 3:23)


*The only way to Heaven is belief in the saving work of Jesus Christ when He 


died on the cross and arose for all people.



(John 14:6 and John 3:16)

The following daily activities reflect these Biblical truths:


_ Bible-based Christian curriculum


_ Bible stories


_ Character education


_ Christian music and videos


_ Biblical programs given during worship services


_ Prayer before snacks


_ Christ-centered holiday celebrations


_ Memorization of Bible verses

Curriculum Goals


The following broad curriculum goals will be emphasized during the inxtructional activities for all children.

Biblical Instruction


*Simple prayers


*Memorizing small Bible verses


*Bible stories and concepts

Language Arts


*Introduction to letters and sounds


*Listening and speaking skills


*Pre-writing (manipulating crayons, paint brushes, etc.)

These activities will be developmentally-appropriate and will not focus on the use of worksheets.
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Math


*Shapes, colors, and number recognition


*One to one correspondence (counting objects correctly)


*Pre-addition and subtraction concepts

Science


*Animal and plants world, weather, seasons


*Health, five senses, and safety

Physical Development


*Large and small motor skills


*Indoor and outdoor play


*Non-competitive games

Music


*Basic use of various play instruments


*Songs and movement


*Rhythm and beat

Art


*Painting, drawing, creative expression


*Various cutting practices (snipping, fringing, cutting on a line, etc.)


*Manipulating various art tools

Social Development


*Cooperative learning and play


*Manners


*Self-esteem (respect for self and others)
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Specific Goals to Be Met By the End of the Preschool Year

Goals
(Self-Help)

Snack Time
(Self-Help)

Dressing
(Self-Help)

Bathroom

3 Year Old Class


Open snacks with some assistance. Clean up snack spot after finish
Put shoes, boots and coats on independently.
Use bathroom by themselves with occasional reminders. Wash hands.

4/5 Year Old Class
Open own snacks. Clean up snack spot when finished.
Dress self for outdoors. Zip coat by themeselves.
Use bathroom and wash hands without assistance or reminders.

Goals
(Math)

Sorting

Classifying
(Math)

Shapes
(Math)

Numbers

3 Year Old Class
Interested in similarities and differences. Can sort by one attribute.
Recognize a circle, square, triangle, and a rectangle.
Recognize numbers 0-5. Rote counting to 20. One to one correspondence to 7.

4/5 Year Old Class
Sorts by more than one attribute. Can place objects in a line from largest to smallest.
Recognize a circle, square, triangle, rectangle, oval, star and diamond.
Recognize numbers 0-10. Rote counting to 30. Good one to one correspondence to 7.

Goals
(Language Arts)

Name
(Language Arts) Language
(Language Arts)

Large Group

3 Year Old Class
Recognize first name in print. Shows interest in writing first name.
Speak in complete sentences (3-5 words) and is understandable.
Sit for 10-15 minute group time with some reminders.

4/5 Year Old Class
Recognize first and last name in print. Write first name without assistance.
Dictates words and sentences to be written by the teacher. 
Contributes to group stories. Relates experiences to the group.

Goals
(Cognitive)

Colors
(Cognitive)

Puzzles
(Cognitive)

Personal Information

3 Year Old Class
Recognize and name 8 basic colors. Can match colors.
Can put together a 6 piece puzzle
Knows own age and gender.
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4/5 Year Old Class
Recognize and classify a broad spectrum of colors. Recognizes color words: red, yellow and blue.
Can put together an 8-10 piece puzzle.
Knows birthday, address, and phone number.






Goals
(Social Development) Play
(Social Development) Sharing
(Social Development) Expressing Needs

3 Year Old Class
Beginning cooperative play with teacher assistance.
Shares and waits for turn with some assistance.
Begin expressing needs and wants verbally.

4/5 Year Old Class
Will play in cooperative play most of the time.
Able to share and wait for turn.
Expresses needs and wants verbally.






Goals
(Small Motor Skills) Drawing and Writing
Small Motor Skills) Scissors Skills
(Small Motor Skills) Control

3 Year Old Class
Begin to draw recognizable objects. Holds writing utensil correctly with some reminders.
Use scissors to snip and cut through paper.  May need reminders to hold scissors correctly. 
Can build a tower of 5-7 blocks. Can manipulate small objects.

4/5 Year Old Class
Draws recognizable objects. Holds writing utensil correctly. 
Cut on line. Holds scissors correctly.
Can build a tower of 8-10 blocks. Good control with small manipulatives.






Goals
(Large Motor Skills) Walking and Running
(Large Motor Skills) Climbing
(Large Motor Skills) Other

3 Year old Class
Walks and runs with ease; some clumsiness.
Climbs on bars with ease; some clumsiness;
Can walk on tiptoes, stand on one foot, jump horizontally, and catch a ball.

4/5 Year Old Class
Walks and runs with ease; some clumsiness; 
Climbs on bars with ease.
Can run on tiptoes, hop on one foot, gallop, and begin to skip, throw a ball overhand.
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Preschool Staff


Carrie Derenberger is the Preschool Director and Lead Teacher. She has a Bachelor’s Degree in Elementary Education (multi-subjects grades K-8). She has worked in the Wood County School system for 8 years as a substitute teacher and began serving as Director/Teacher for Grace Christian Preschool in September of 2006.  Carrie and her husband Troy attend Grace Gospel Church with their three children, Tori Age 8, Cami Age 4 and Trent 1 year.  Troy is the Youth Director for Grace Gospel Church.


Joshua Wilson is the Preshool Teacher’s Assistant. This is his first year to serve at Grace Christian. Josh began attending Grace Gospel Church as a teenager in 2001.  He is a graduate of Wood County Christian in Williamstown.  For the past 3 years Josh has lived and worked in church ministries in Argentina while attending the Word of Life Bible Institute.  Joshua is fluent in Spanish and worked a short time at El Mariachi this past summer, which allowed him to remain fluent. Joshua is currently on deputation for going to the mission field where his focus will be on church planting.

Our Daily Schedule


The Preschool schedule is designed to provide a balance of quiet activities with hand-on learning activities. “Sharing Time” gives students the opportunity to bring favorite collections or toys and speak to the class about them. Circle Time and Group Time allow for whole group instruction while the Learning Stations provide individual and small group learning experiences.  Each part of the daily schedule will relate to a weekly theme or letter of the week.
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Preschool Schedule

9:00 – 9:15

Puzzles & Books

9:15 – 9:30

Physical activity to music




Music for themes and special programs

9:30-9:50

Circle Time #1



*Number, shape, color, letter of the week




*Pledges; helpers; calendar; weather




*Show & Tell

9:50 – 10:15

Game Time/structured exercise

10:15 – 10:25

Bathroom Break

10:25 – 10:50

Snack Time




Bible Lesson/Bible Verse/Bible Song




Clean up

10:50 – 11:00

Circle Time #2



Discuss theme and learning stations

11:00 – 11:45

Learning Stations




*Nature/Science




*Math




*Art




*Language Arts




*Blocks





*Library




*Home Living

11:45 – 12:00

Circle Time #3
*Clean up

*Rewards

*Skills review

*Dismissal
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Guidance and Discipline Policy


It is the goal of this preschool that each child feel welcomed at home, and safe while here. Therefore, all positive discipline will be conducted with greatest respect and love for the child. The following guidelines will be carefully observed:

1. Positive, developmentally appropriate methods of guidance and discipline will be used to help the individual child develop self-control, self-esteem, self-direction, cooperation, respect for others, and the assumption of responsibility for his or her own actions.

2. Simple and consistent rules will be established for children and staff that set clear-cut limits of behavior.

3. Encouragement for the child to make good decisions along with redirection of inappropriate behavior will be emphasized.

4. Only when necessary, time outs will be used as a supplement to positive approaches to discipline, but will be limited to brief periods of one minute for each year of a child’s age.

5. No forms of physical punishment will ever be permitted at this preschool.

Colored Cards Chart


In order to provide a visual way for children to monitor and control their own behavior and decisions, a colored cards system will be used. Each child will have a pocket on a class poster board with a green, yellow and red card inside. Each day a child has good behavior and keeps the green card in the front, he/she will receive a sticker or washable hand stamp. If, however, a child continues to display inappropriate behavior, his/her card will be moved to the next color and no hand stamp or sticker will be given at the end of the day.

Color Meanings

Green = Excellent behavior; a sticker or hand stamp given;

Yellow = Warning to change behavior by making a better decision

Red = In appropriate behavior continued and time out is used.

SPECIAL NOTE

In the event that a child continues to have difficulty abiding by the simple rules used at the preschool, the Director has the authority to request a parent conference to discuss the need to discontinue services to the child. In many cases, children having difficulty with behavior may not be developmentally ready for a preschool setting.  The Director will make the decision based on past professional teaching experience. Parents will be given a three-week notice and a conference explaining the reasons why services to the child will be discontinued. As in all other areas, this will be done in a respectful, loving and professional manner.
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Preschool Hours and Days of Operation

The preschool will operate on Monday, Tuesday and Wednesday or each week from 9:00 a.m. to 12:00 Noon.  The school year will begin in September to the end of May.

Registration Policy

The Grace Christian Preschool is designed for 3, 4 and 5-year-old children. Children must be three years old by September 1 and completely toilet trained to enter the program. 

Fees and Expenses

Currently there is no charge for your child to attend our program.  This is a ministry supported by the congregation of Grace Gospel Church. We may occasionally ask parents to help with school supplies such as snacks, wipes, tissues, etc.

Age Grouping and Group Size

This facility is designed to provide care and instruction for 3,4, and 5-year-old children who are completely potty-trained.  To enhance the quality of the care we provide, we are following strict guidelines to maintain the staff/student rations. Information concerning guidelines for staff/student ratios is posted on the Parent Information Bulletin Board.

Snacks

We are committed to helping your child develop healthy nutritional habits early in life. Parents are asked to provide a simple healthy snack during their designated times throughout the school year.  The snack schedule will be on the monthly calendar that is sent home. Suggestions for healthy snacks include but are not limited to: fruits, vegetables, whole-grain products, juice, peanut butter, and cereal.

Supplies and Equipment

This facility prides itself on its well-stocked supply of educational games, toys, books and art supplies.  With the exception of a change of weather-related clothing, which every child must have at the preschool, it is a rare occasion when parents are asked to send any supplies for class. If by chance we require any additional supplies from the parents, we will put these requests in writing and will set a date by which they will be needed.
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Personal Possessions

To help teach responsibility and organizational skills, it is recommended that children bring a school bag where artwork and notes home can be placed.  We will have a special “Sharing time” when children can show and discuss their favorite collections and treasurers.  However, it is recommended that children leave their toys at home when it is not their day for “Sharing Time”. In order to help teach positive ways to socialize, please do not allow your child to bring toy weapons (toy guns, swords, etc.) Please remember, anything brought to preschool (coat, book bag, item to share, etc.) should have your child’s name on it to avoid confusion.

Emergency and Illness Policies

Emergencies – Emergency telephone numbers are posted by the telephone, as are our emergency evacuation plans. Parents are requested to go over these plans at home with their child. Once a month, the children and staff will practice these fire, emergency, and severe weather evacuation plans.

Should a chemical emergency occur, we would shelter-in-place until an all clear has been issued by Wood County Office of Emergency Services.  In the event of an emergency during school hours and the need to shelter-in-place lasts beyond dismissal time, we request that your child remain with us until the all clear has been given at which time you may come and take your child home.

Medical Emergencies

In the event of a serious accident or illness, the parent will be contacted immediately.  If the parent is not available we will notify the emergency contact person of the problem.  Parents must fill out a Student Information Form and a Permission for Health Care Form, which will allow the Grace Christian Preschool Staff to seek emergency aid for the child.

Staff that is trained in first aid will tend any child who receives a minor cut or bruise. The staff member will fill out a report of such accidents and one copy of the report will go to the parent and one copy will be placed in the child’s file.
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Illness

We are under strict guidelines with regards to disease control, therefore, there may be times when we are either forced to send an ill child home, or not to accept an ill child into care.  For that reason, parents need to have a plan for alternate care. If a child becomes ill at the preschool, we will do everything possible to comfort the child until the parent or emergency contact person arrives to take the child home. The child will have to be isolated from the other children until he/she is picked up.

Parents will be notified and required to remove the child immediately if a child exhibits any of the following symptoms. Also, the child should not be brought to preschool if these symptoms are evident at home:

*Fever – 100 F and sore throat, swollen glands, rash, vomiting, diarrhea, earache, irritability, or confusion.

*Diarrhea – runny, watery, or bloody stools.

*Vomiting – 1 or more times in a 24 hour period.

*Body Rash – with fever.

*Severe coughing – child gets red/blue faced or makes high-pitched wheezing sounds after coughing.

*Eye Discharge – thick mucus or pus draining from the eye, or pink eye.

*Yellowish Skin – or eyes (jaundice)

*Head Lice – of any kind.

*Irritable – if the child is irritable, continuously crying, or requires more attention than the staff can provide without compromising the health and safety of other children at the preschool.

Please notify us if your child has a communicable disease (such as chicken pox) so that we can inform other parents of their child’s exposure. If a child has been absent due to having a communicable disease, a physician’s release form may be required for the child to return to preschool.  Teachers will not be responsible for dispensing any medications and medications should not be brought to school. 

For the safety of your child and all other children attending the preschool, please be sure your child’s immunizations are up to date. Immunization records should be brought during registration.
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Parent Participation

We strongly encourage and welcome parent visits anytime. It is our belief that parent participation enhances the quality of education a child receives. Parents are free to join any of our activities.  If you are interested in helping with your child’s class in any way, please contact your child’s teacher.

A vital way for you to participate would be for you to pray for your child and his/her teachers.  The preschool staff and Board of Directors are committed to pray for your child also.  We encourage your partnership in prayer and eagerly look forward to seeing how God will reward this faithful service!

Cancellations

If public schools are canceled because of inclement weather, the preschool will likewise be closed. If there is a two-hour delay, the preschool will be closed. Please make a point to listen to the news for school changes and cancellations during bad weather.

Clothing

Please dress your child in clothing that is both comfortable and easy for your child to manage in the bathroom.  Keep in mind that we will be doing something messy every day! Because we want the children to enjoy all educational experiences, please dress your child in play clothes.

Tennis shoes and soft-soled shoes are preferable for your child’s safety during classroom and physical exercise activities. Please keep a seasonal change of clothing for your child at school in case of bathroom accidents or art or playground messes.

Communication

We feel it is very important to have close lines of communication with parents to ensure the success of each child.  Please read newsletters, monthly calendars and information on the Parent Information Board carefully.

Individual progress reports will be sent home at the end of each semester and parent conferences will be scheduled in May.  However, if you have any concerns about your child’s progress or need to share specific information, please feel free to schedule a special conference time. Parents are vital members of the educational team!

Teachers cannot accept any telephone calls other than emergency calls during the preschool hours.  If you would like to reach your child’s teacher, the church secretary will be glad to take a message and will have the teacher return your call at a more convenient time. The church telephone number is 304-489-1209.
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Arrival/Departure

The preschool hours are 9:00 a.m. to 12:00 Noon.  Children may not arrive more than five minutes prior to 9:00 a.m. For safety, it is important that parents walk their children to the classroom.  At noon, your child will be released to you or designated person. (see note below) No child will be allowed to walk to the parking lot alone.

Please be prompt. If someone other than yourself is providing transportation home for your child, you must let us know by a written note or phone call.  Your child’s safety is our first priority!

Release of Students

Unless we are instructed in writing to do otherwise, this facility will only release a child to the following persons: (1) the child’s parents, (2) the emergency contact person, (3) any other guardian whom the parent, by way of written authorization, allows us to release the child.  We reserve the right to keep a child at the facility if we are not completely certain about any person who has come to pick up the child. The parents will be contacted immediately if this happens. Safety is our first priority!

Birthdays

The celebration of God’s gift of life to a child is a very important one. In order to celebrate this day at school, you may furnish a special snack for a simple party. No party favors please.  If your child’s birthday occurs when school is not in session, we encourage you to have a “half-birthday” (if the child’s birthday is on July 16 celebrate it on January 16). This will give your child a special day of their own at preschool.  Please notify your child’s teacher in advance of these “parties”.

Field Trips

During the school year your child will have the opportunity to participate in a variety of learning experiences through class field trips.  Some of these trips will involve the need for transportation.  Anytime transportation is needed, we will require written permission from the parent for the child to participate.  We welcome and encourage parents to join on excursions as drivers and helpers.  Because safety is our top priority, any parent that volunteers to drive for a field trip must present a valid driver’s license, a current insurance card and have a current vehicle inspection sticker. If a student needs to be in a car seat, we request that the parent of the child driving for the field trip.
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Transition Tips - from Home to Preschool

(Getting through the “First Day Fears”)

1. Try to act confident yourself. If you seem anxious and unsure about leaving your child at school, children pick up on that and start wondering if there really is something to worry about.

2. Plan on staying for 5-10 minutes the first couple of days looking around the room and playing with your child. A longer or shorter amount of time may make separation harder.

3. When it is time for you to leave, make sure you say goodbye. Trying to “sneak out” when the child is busy and not looking sometimes makes children panic a few minutes later, and may make separation even more difficult the next day.

4. Separation problems sometimes show up on the second or third day, just when you think you’re getting off easy!  It is also common for children to have problems when there are major changes in the home.  Let the staff know if there is anything happening at your house that you think is important for us to know.

5. Rest assured that by the time you get to your car, your child will probably be busy and happy.  If your child is having an especially hard time, the staff will give you a call at work or home.
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Handbook Confirmation of Receipt

By signing this form, I am confirming that I have received and completely read and understand the guidelines, policies and procedures of Grace Christian Preschool as presented in the Parent Handbook.  I will contact the preschool director if I have any questions or concerns.

__________________________



______________

Parent or Guardian Signature




Date

*Please return this form to the preschool director on your child’s next school day.







